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(h) Represents the NRC staff as a 
party in NRC administrative hearings. 

[52 FR 31602, Aug. 21, 1987, as amended at 56 
FR 29407, June 27, 1991; 65 FR 59272, Oct. 4, 
2000] 

§ 1.24 Office of Commission Appellate 
Adjudication. 

The Office of Commission Appellate 
Adjudication— 

(a) Monitors cases pending before 
presiding officers; 

(b) Provides the Commission with an 
analysis of any adjudicatory matter re-
quiring a Commission decision (e.g., 
petitions for review, certified ques-
tions, stay requests) including avail-
able options; 

(c) Drafts any necessary decisions 
pursuant to the Commission’s guidance 
after presentation of options; and 

(d) Consults with the Office of the 
General Counsel in identifying the op-
tions to be presented to the Commis-
sion and in drafting the final decision 
to be presented to the Commission. 

[56 FR 29407, June 27, 1991] 

§ 1.25 Office of the Secretary of the 
Commission. 

The Office of the Secretary of the 
Commission— 

(a) Provides general management 
services to support the Commission 
and to implement Commission deci-
sions; and advises and assists the Com-
mission and staff on the planning, 
scheduling, and conduct of Commission 
business including preparation of inter-
nal procedures; 

(b) Prepares the Commission’s meet-
ing agenda; 

(c) Manages the Commission Staff 
Paper and COMSECY systems; 

(d) Receives, processes, and controls 
Commission mail, communications, 
and correspondence; 

(e) Maintains the Commission’s offi-
cial records and acts as Freedom of In-
formation administrative coordinator 
for Commission records; 

(f) Codifies Commission decisions in 
memoranda directing staff action and 
monitors compliance; 

(g) Receives, processes, and controls 
motions and pleadings filed with the 
Commission; issues and serves adju-
dicatory orders on behalf of the Com-
mission; receives and distributes public 

comments in rulemaking proceedings; 
issues proposed and final rules on be-
half of the Commission; maintains the 
official adjudicatory and rulemaking 
dockets of the Commission; and exer-
cises responsibilities delegated to the 
Secretary in 10 CFR 2.303 and 2.346; 

(h) Administers the NRC Historical 
Program; 

(i) Integrates office automation ini-
tiatives into the Commission’s admin-
istrative system; 

(j) Functions as the NRC Federal Ad-
visory Committee Management Officer; 
and 

(k) Provides guidance and direction 
on the use of the NRC seal and flag. 

[52 FR 31602, Aug. 21, 1987, as amended at 63 
FR 15741, Apr. 1, 1998; 69 FR 2233, Jan. 14, 
2004] 

§ 1.26 [Reserved] 

§ 1.27 Office of Congressional Affairs. 
The Office of Congressional Affairs— 
(a) Advises the Chairman, the Com-

mission, and NRC staff on all NRC rela-
tions with Congress and the views of 
Congress toward NRC policies, plans 
and activities; 

(b) Maintains liaison with Congres-
sional committees and members of 
Congress on matters of interest to 
NRC; 

(c) Serves as primary contact point 
for all NRC communications with Con-
gress; 

(d) Coordinates NRC internal activi-
ties with Congress; 

(e) Plans, develops, and manages 
NRC’s legislative programs; and 

(f) Monitors legislative proposals, 
bills, and hearings. 

[57 FR 1639, Jan. 15, 1992] 

§ 1.28 Office of Public Affairs. 
The Office of Public Affairs— 
(a) Develops policies, programs, and 

procedures for the Chairman’s approval 
for informing the public of NRC activi-
ties; 

(b) Prepares, clears, and disseminates 
information to the public and the news 
media concerning NRC policies, pro-
grams, and activities; 

(c) Keeps NRC management informed 
on media coverage of activities of in-
terest to the agency; 
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